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1. O01mue mo1oKeHus

1.1. Henbto nanHoro IlonokeHus SIBAAETCA 3allMTa MEPCOHAIBHBIX JTAHHBIX
pabOTHMKOB OT HECAHKIMOHWPOBAHHOTO JIOCTyIa, HEMPAaBOMEPHOIO  HX
UCIIOJIb30BAHUS WJIA YTPATHI.

1.2.  Hacrosimee IlonmoxkeHue pa3paboTaHO Ha OCHOBAaHMM  CTaTel
Koncturyuun P®, Tpynosoro koaekca PO, Kogekca PO 06 aaMuHUCTpaTUBHBIX
npaBoHapyueHusx, ['paxnganckoro kozexkca P®, VYrosnoBHoro koxexca PO, a
takke DenepanpHoro 3akoHa "OO wHopManuu, HUHPOPMATHU3ANMK U 3AIIUTE
uHpopmaruu'.

1.3. TlepcoHanbHbIe JaHHBIE OTHOCATCS K KaTeropuu KOHQUICHIIMAIHHOM
uHdopMmanuu. Pexxum KoHDUICHIIMATEHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCS B
ciIydasix 003 TMYMBAHUS WU TI0 UCTEUEHUU 75 JIeT CpOoKa XpaHEHHUs, €CJId MHOE He
ONPENIEIIEHO 3aKOHOM.

1.4. Hacrosimee IlonoxkeHue yTBEp)KaaeTcs UM BBOJAUTCA B JCHCTBUE
npuka3om 3aeaytomieid IOY u sBasercs o0s3aTeabHbIM ISl UCTIOTHEHUS BCEMHU
pabOTHUKAMH, UMEIOIIUMH JOCTYII K TIEPCOHAIBHBIM JIAHHBIM COTPY/IHUKOB.

2. IlousiTue U cocTaB MNEPCOHAJTBbHDBIX JAaHHbIX

2.1. IlepconanpHble JaHHBIE paOOTHUKA - HWHoOpMammsa, HeoOXoauMast
paboToaTeN0 B CBSI3H C TPYJAOBBIMU OTHOIICHHUSIMHU U KACAIOIIHECs KOHKPETHOTO
pabotHuka. [lox madopmanmet o pabOTHHKAaX IMOHUMAIOTCS CBEICHHS O (pakrax,
COOBITHAX u 00CTOSITENBCTBAX KU3HU pabOTHHKA, IIO3BOJISIOLIE
UACHTU(DUITUPOBATH €ro JIMYHOCTb.

2.2. B cocTaB nepcoHAIBHBIX JaHHBIX pa0OTHUKA BXOJIST:

- aHKeTHBIE U Onorpadudeckre JaHHbIE;

- 00pa3zoBaHue;

- CBEICHUS O TPYJIOBOM U OOIIIEM CTaxke;

- CBEJICHHS O COCTaBE CEMbHU;

- MACTIOPTHBIE JaHHBIC;

- CBEICHUS O BOMHCKOM yYeTe;

- CBEICHUS O 3apabOTHOM TIaTe COTPYAHUKA;

- CBEJICHHS O COLIMAJIBHBIX JIBIOTaX;

- CIIEI[MAJIbHOCTb;

- 3aHUMaeMas J0JDKHOCTE;

- HAJIM4KE CYJUMOCTEM;

- aJIpec MecTa JKUTEIIbCTBA;

- IoMalllHui TenedoH;

- MECTO pabOThI HJIM YUCOBI YWICHOB CEMBH M POJICTBCHHUKOB;

- XapaKTep B3aMMOOTHOIICHUN B CEMbE;

- coJiep KaHue TPYIOBOTO JIOTOBOPA;

- COCTaB JICKJIapPUPYEMBIX CBEJICHHHM O HAJIMYUH MATCPHAIIBHBIX IICHHOCTEH;



- coZiep KaHue JEKIIapaliy, 0JaBa€MOM B HAJIOTOBYIO MHCIIEKIUIO;

- NONIMHHUKY Y KOTIUU MPUKA30B MO JINYHOMY COCTaBY;

- JINYHBIC JIeJIa U TPYJOBbIE KHHKKH COTPYIHUKOB;

- OCHOBAHHUS K MPHUKA3aM 1O JIMYHOMY COCTaBY;

- JleNla, cojepKallre MaTepuagbl MO TOBBIIICHUIO KBAIHU(PUKAIUA U
NEepPEnoAroTOBKE COTPYAHUKOB, UX aTTECTAIINH, CITYKEOHBIM Pacciae0BaHUSIM.

2.3. JIoKkyMeHTBI, yKa3aHHble B M. 2.2. HacrtodAmero [lonoxkenus, sBISIOTCS
KOH(DUACHIIMATBHBIMU, XOTS, YYHUTBIBasS MX MacCOBOCTh M €JIMHOE MECTO
00pabOTKU U XpaHEHWs] - COOTBETCTBYIOIIMK Tpud OrpaHUUYEHUsS HA HUX HE
CTaBUTCA.

3. O0padoTKa MePCOHATBHBIX JAHHBIX

3.1. Tlog oOpabGoTKON TEePCOHATBHBIX JaHHBIX pa0OTHUKA TOHUMAETCS
MoJIydeHHe, XpaHeHUe, KOMOWMHUpOBaHHME, Iiepenaya Wik Jboe JaApyroe
UCII0JIb30BaHHUE MIEPCOHAITBHBIX JAaHHBIX paOOTHHUKA.

3.2. B mensx oOecreyeHus TMpaB W CBOOOJ 4dYeNOBEKAa U Tpa)kJaHWHA
paboTojateslb W €ro NpPeJACTaBUTEIN NpH 00pabOTKE NEPCOHANBHBIX JTAHHBIX
paboTHUKA 00s13aHbI COOJIIOIaTh CIIEYIONINE O0ITHNe TPEOOBAHNS:

3.2.1. O6paboTKa MepcoHANbHBIX IAHHBIX PA0OTHUKA MOKET OCYIECTBISATHCS
UCKITIOYUTENBHO B IENsIX oOecrneueHuss COOJIIOCHUS 3aKOHOB U HHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, COJEHUCTBUS pPAOOTHHUKAM B TPYIOYCTPOUCTBE,
oOydeHHH W TPOJBIKEHUU MO chyx0e, oOecrieueHHsl JIMYHON O€30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA W KauyecTBa BBIMOJNHSAEMON palboThl U
oOecrieueHus: COXpaHHOCTH UMYIIIECTBA.

3.2.2. Ilpm omnpeneneHuu oObeMa U coAepkaHHUs, oOpadaThIBAaEMBbIX
NEPCOHATBHBIX JAHHBIX PabOTHUKA paboTOAATENh OKEH PYKOBOJCTBOBATHCS
Konctutynmenn Poccuiickonn @enepaunu, TpyaoBbIM KOJEKCOM W HHBIMH
dbenepaabHBIMU 3aKOHAMMU.

3.2.3. Ilony4yeHue nepcoHaIbHbIX TAHHBIX MOKET OCYIIECTBISATHCS KAaK IMyTEM
NPEICTAaBIICHUsI UX CaMUM PAOOTHUKOM, TaK M IMyTeM TMOIY4YeHUS WX U3 HHBIX
MUCTOYHUKOB.

3.2.4. IlepcoHanbHble [OaHHBIE CIEAYET MOJIy4aTb Y HEro C€aMmoro, ¢
MUCHBMEHHOTO corjacusi Ha 00pabOoTKy MEPCOHANBHBIX JAHHBIX PAaOOTHHUKA.

Eciu mepcoHanbHbIE NaHHBIE PAaOOTHHKA BO3MOXHO TMONYYUTH MOJNbKO Y
mpembell CMopoHsl, TO PabOTHHUK JTOJDKEH OBITh YBEIOMJIEH 00 ATOM 3apaHee, W
om He2o 00JHCHO OblMb NOJYYeHO nucbMeHHoe coznacue. PaboTonarenb AOJKEH
CcoOOmMUTh PAOOTHUKY O TIIeNAX, MNPEANOoJIaraeMblX HMCTOYHMKAX H CIIOCO0ax
MOJIYYCHHUS TIEPCOHATBHBIX JAHHBIX, a TaKXKE O XapakTepe MOIeKAIUX
MIOJIYYCHHUIO TIEPCOHANBHBIX MTAaHHBIX W TIOCIEJCTBUSX OTKaza pabOTHUKA JaTh
MMMCEMEHHOE COoTJIache Ha MX MOJyYCHHE.

3.2.5. Pabortonmarenr He UMeEeT TMpaBa TNoJy4yaTb U 0OpabaThIBaTh
MepCOHAIbHBIE JaHHbIE PAOOTHUKA O €20 HOAUMUUECKUX, PeNUcUO3HbIX U UHbLX
ybesrcoeHusx u YacmHou MHCU3HU. B cayuasx, nenocpeocmeenHo C8A3aHHLIX C
gonpocamu mpyooevlx OMHOUIeHUlU, OAHHble O YACMHOU MHCUSHU PAOOMHUKA



(unpopmayusi o dncusHeOdessimenbHOCmU 8 cepe cemMeuHblX OblMOoBbIX, JTUUHBIX
OMHOWEHUL) MO2Ym OblMb NOJYYEeHbl U 00pabomanvl pabomooamenem mMoabKo C
€20 NUCbMEHHO20 CO2NACUSL.

3.2.6. Paboromatenb HE UMeEET IMpaBO NoOJAy4aTb U 00pabaThIBaTh
NepCOHAJbHBIC JIaHHBIE pPA0OTHHKA O €ro WICHCTBE B  OOIIECTBEHHBIX
00BbEIMHEHUSX WIH €ro NMpo(COI3HON NIESITEIBHOCTH, 32 UCKIIOUEHUEM CITy4aes,
IIPEeTyCMOTPEHHBIX (penepatbHbIMHA 3aKOHAMH.

3.3. K oOpaboTke, nepeaade U XpaHEHHUIO TIEPCOHATBHBIX JaHHBIX PabOTHUKA
MOTYT UMETh JIOCTYII COTPYIHUKH

3.4. MHcrnonp3oBaHWE TEPCOHAIBHBIX JAHHBIX BO3MOXKHO TOJBKO B
COOTBETCTBHH C ILIEISIMHU, OTIPEICTUBIITUMH UX MTOJTYICHHE.

3.4.1. TlepcoHanbHble JaHHbIE HE MOTYT OBITh KCIOJIb30BaHBl B IIEJIAX
NPUYUHEHUS WMYIICCTBEHHOTO W MOPAJIbHOTO BpEla TpakJaHaM, 3aTpyIHCHHUS
peanu3zanuu npaB U cBoO0] rpaxaan Poccuiickoit denepanuu. OrpaHnyeHue npas
rpaxnaan Poccuiickoit deneparniiu Ha OCHOBE UCTOJb30BaHUs UHpOpMaIuu 00 ux
COIIMAJILHOM  TPOMCXOXKJICHWH, O  pacoBOW, HAIMOHAIBHOM,  SI3IKOBOM,
PEIMTUO3HON © TApPTUHHOW TPUHAIICKHOCTH 3alpelIeHO H Kapaercs B
COOTBETCTBUHM C 3aKOHOJATEILCTBOM.

3.5. [lepenava mepcoOHANBHBIX JaHHBIX PAOOTHUKA BO3MOXHA TOJIBKO C
coanacus pabomHuka B CIy4asix, IpSIMO MPEAYCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

3.5.1. Ilpu mnepenaue mepCOHANBHBIX JAaHHBIX paOOTHUKAa paboToAaTenb
JIOJIKEH COOJI0ATh ClIeyIONIe TpeOOBaHU:

® He coo0IaTh NepcoHaIbHbIE TaHHbIE PAOOTHHUKA TPEThell cTopoHe 0e3
MUCBMEHHOTO coTrjlacusi pabOTHHKA, 32 UCKIIOYEHHEM CiIydaeB, KOrjaa
TO HEOOXOAUMO B UENSAX NPEAYNPEKICHUS Yrpo3bl JKU3HU H
3I0pOBbI0  PabOTHMKA, a TakkKe B ClydasX, YCTaHOBJICHHBIX
dbenepaabHbIM 3aKOHOM;

® He coo0IIaTh MEPCOHAJIbHBIC JaHHbIE PAOOTHHKA B KOMMEPUYECKUX
Hessix 6e3 ero MUCbMEHHOTO COTJIACHS;

® TMPEAYNPEAUTH JIUII, MOIYYAIONIUX MIEPCOHANBHBIE JaHHbIE PaOOTHUKA,
0 TOM, YTO 3TH JIaHHBIE MOTYT OBITh UCIIOB30BAHBI JIUIIb B MEJSX, IS
KOTOPBIX OHHU COOOIICHBI, U TPEOOBATh OT ITUX JIUI[ MOATBEPKICHUS
TOTO, YTO O3TO TpaBwio cobmomeHo. Jluma, mosydarorime
NEepCOHAJIbHBIE JlaHHbIE PaOOTHWKA, OOS3aHBI COONIOAATH PEKUM
CEKpETHOCTH (KOH(MUICHINAIBHOCTH) (npunodxcenue Ne 5).JlaHHoe
MOJIO)KEHHE HE pACIpOCTpPaHSAETCS Ha OOMEH TepCOHATBHBIMU
JTaHHBIMH PAOOTHUKOB B TIOPSIKE, yYCTAHOBIEHHOM (emepaabHbIMU
3aKOHAMU;

e paspemarh JOCTYI K TEPCOHATHHBIM JaHHBIM PAOOTHUKOB TOJBKO
CIEIUATBHO YITOTHOMOYCHHBIM JIMIIAM, OTIPECICHHBIM TTPUKA30M TI0
OpraHu3allid, MPU 3TOM YKa3aHHBIC JHUIA JOJDKHBI WUMETh TIPaBO
MOJy4aTh TOJIBKO T€ TEPCOHAIBHBIC JaHHBICE PaOOTHHKA, KOTOpPHIC
HEOOXOIMMBI JIJTSI BHITIOJTHCHHSI KOHKPETHBIX () YHKITU;



e HE 3ampamuBaTh HHPOPMAIMIO O COCTOSHUU 3[J0POBBS pabOTHHUKA, 32
UCKJTIOYEHHEM TEeX CBEJCHUH, KOTOpBIE OTHOCSATCS K BOIPOCY O
BO3MOYXHOCTH BBITIOJTHCHHSI pA0OTHIUKOM TPYIAOBOM (DYHKITUY;

e TiepeqaBaTh IEPCOHANBHBIE JaHHBIE pPAOOTHUKA MPEICTABUTEISIM
paOOTHUKOB B TMOPSAKE, YCTAaHOBJICHHOM TpyHAOBBIM KOJEKCOM, H
OTpaHUYMBATh ATy HWH(POPMAIMIO TOJBKO TEMHU IEPCOHATHHBIMH
JAHHBIMM PAaOOTHUKA, KOTOPhIE HEOOXOMWMBI JUISl BBITIOJIHCHUS
yYKa3aHHBIMHU MTPEACTABUTEISIMU X (DYHKIIHA.

3.5.2. llepemaua mNepCOHAIBHBIX HAaHHBIX OT JEpXKaTeilsli WIM €ro
NPEICTaBUTEICH BHEITHEMY MOTPEOUTETI0 MOXKET JOMYCKAThCS B MUHMMAJIbHBIX
o0BeMax M TOJNBKO B IENSIX BBITIOJTHEHHS 3a/1a4, COOTBETCTBYIOIINX OOBEKTUBHOM
npuYrHEe cOopa ITHX JaHHBIX.

3.5.3. Ilpu mepenaye mepCcOHANbHBIX JAHHBIX PAOOTHUKA MOTpeOUuTensm (B
TOM YHCJI€ U B KOMMEPUECKUX IeNISIX) 32 MpeIebl OpraHn3aiuy paboToIaTeNb He
JOJKEH CcoOo0IIaTh 3TH JaHHbIE TpeTbheld CTOpoHE 0€3 MUCBMEHHOIO COIJIAcHs
paboOTHHKA, 3a WCKIIOUYEHHEM CJIy4yaeB, KOrjJa 3TO HEOOXOIHMMO B IENAX
NPEIYIPEIKICHUS Yrpo3bl JKM3HU M 3J0POBBI0 pPA0OTHHWKA WM B Ciydasx,
YCTaHOBJICHHBIX (heJIepaTbHBIM 3aKOHOM.

3.6. Bce Mepbl KOH(HIEHIIMATBLHOCTH MpU cOope, 00padoTKe M XpaHEHUH
NEPCOHAIBHBIX TAHHBIX COTPYAHHUKA PACIIPOCTPAHSIOTCS Kak Ha OyMakHble, TaK U
Ha JIEKTPOHHBIE (ABTOMATU3UPOBAHHbIE) HOCUTETU MHPOPMAIIHH.

3.7. He pnomyckaeTcss OTBe4aTh Ha BOIPOCHI, CBSI3aHHBIE C Tepeaavei
nepCOHAIBHOW MHGOpPMAIUHU 110 TenehoHy UK ¢akcy.

3.8. XpaHeHHe MEepCOHAIBHBIX JAHHBIX JOHKHO MPOUCXOAUTH B TOPSJIKE,
UCKJTIOYAIOIIEM UX YTpaTy WU UX HEIIPAaBOMEPHOE HCIIOIb30BaHHUE.

3.9. Ilpu npuHATHW peUIeHUM, 3aTparvBarOIIUX HWHTEPEChl pabOTHHUKA,
paboromarens HE UMEET IMpaBa OCHOBBIBATHCA Ha TMEPCOHANBHBIX JaHHBIX
paboOTHHUKA, MOTYYECHHBIX UCKIIOUUTEIBHO B PE3yJIbTaTe UX aBTOMATU3HPOBAHHOMN
00pabOTKH WM JJICKTPOHHOrO TosiydeHus. PaboromaTens yduTHIBaCT JIMYHBIC
KayecTBa pabOTHHUKA, ero T0OPOCOBECTHBIN U A (DEKTUBHBIN TPY/I.

4. locTyn K MepCcoOHAJTBHBIM JaHHBIM

4.1. BuyTpeHHUH AOCTYN (JOCTYN BHYTPU OpraHU3aIuu).
4.1.1. IlpaBo gocTyna K NEPCOHAJIBHBIM JAHHBIM COTPYIHHUKA UMEIOT:
3aBenyromnui
Crapiuii BocuTaTelNb
Crapiuas mezacectpa
Jenonpon3BoauTeb
3aBx03

4.1.2. IlepeueHp Iull, HUMEKWIMMUX JOCTYIl K T[EPCOHAJIbHBIM JIAHHBIM
pabOTHUKOB,  ONpEACNSIETCS  MPUKA30M  3aBEAYIOIMIET0O W MHUCbMEHHOIO
00s13aTeNbCTBa O HEPA3IIIAIICHUH IEPCOHANIBHBIX JaHHBIX PAOOTHUKOB.

4.2. BHenHu# AOCTYM.




4.2.1. K u4unciny MaccoBbIX MOTpeOUTENEH NEPCOHANBHBIX JaHHBIX BHE
OpraHu3allid MOXHO OTHECTH TOCYIJAapCTBEHHbIE M  HEroCyJapCTBEHHbIE
(yHKIMOHAJIBHBIE CTPYKTYPBHI.

4.2.2. Han3opHO - KOHTPOJIbHBIE OpraHbl MMEKOT AOCTyN K HH(popMauuu
TOJIBKO B cpepe CBOEH KOMIIETCHITUH.

4.2.3. OpraHu3auuy, B KOTOpbIE COTPYAHMK MOJKET OCYLIECTBIIATh
NEPEUNCICHUS] JIEHEKHBIX CPEICTB (CTpaxoBble KOMIAHUHM, HETOCYJapCTBEHHBIC
NEeHCUOHHbIE  (OHABI,  OJIArOTBOPUTENbHBIE  OpPraHU3alMHM,  KPEIUTHBIE
YUPEXKACHHSI), MOTYT THOJYYUTh AOCTYN K IMEPCOHAIBHBIM JAHHBIM pPabOTHUKA
TOJILKO B CTydae €ro MUCbMEHHOTO pa3perieHusl.

4.2.4. Ipyrue opranuzaiuu.

Cenenust 0 paboTaroleM COTPYAHUKE WM YK€ YBOJIEHHOM MOTYT OBIThH
NpEeIOCTaBICHbl APYrod OpraHU3alMK TOJIBKO C MHCbMEHHOIO 3ampoca Ha OJaHKe
OpraHu3aldy, C MPUIIOKEHHEM KOMHUHU HOTapUaJbHO 3aBEPEHHOTO 3asIBICHUS
paboTHHKA.

[lepcoHanbHble  AaHHBIE COTPYAHHUKA MOTYT OBITb  TNPEJOCTABICHBI
POJICTBEHHHKAM WJIM YJ€HAM €ro CEeMbH TOJIbKO C MHCHbMEHHOTO pa3perieHus
CaMoOro COTpPYJIHHUKA.

B cnyuae pasBonma ObIBiIas cympyra (Cympyr) MMEIOT NMpaBO OOpaTUTHCS B
OpPraHM3allUI0 C TMCBMEHHBIM 3allpocoM O pa3Mmepe 3apabOTHOM  IUIaThI
cotpyauuka 6e3 ero cornacus (YK PO).

5. 3ammTa NepcoHaANbHBIX JAHHBIX

5.1. Tlom yrpo3oii WM ONACHOCTBHIO YTpaThl MEPCOHAIBHBIX JAHHBIX
NOHUMAETCS E€IUHUYHOE WM KOMIUIEKCHOE, peajlbHO€ WM MOTEHIMAIbHOE,
AKTHUBHOE WJIM MMACCUBHOE MPOSBICHUE 3JI0YMBIIUIEHHBIX BO3MOXHOCTEN BHEUIHUX
WIM BHYTPEHHUX HCTOYHHMKOB YTPO3bl CO37]aBaTh HEOJIArOMPUATHBIE COOBITHS,
OKa3bIBATh JECTAOMIM3UPYIOIee BO3ICHCTBHUE HA 3alUIAeMyI0 HH(OPMAITHIO.

5.2. Puck yrpo3sl 1100bIM HH(POPMAITMOHHBIM PECYpPCaM CO3/IaI0T CTUXUIHBIC
OenCTBHsI, JKCTPEMaJbHBIE CHUTYyallil, TEPPOPUCTUUYECKUE JICUCTBHS, AaBapHUH
TEXHUYECKUX CPEACTB M JIMHUMA CBSI3U, APYTHe OOBEKTHUBHBIE OOCTOSTEIHCTBA, a
TaKXE€ 3aMHTEPECOBAHHBIC W HE3aMHTEPECOBAHHBIE B BO3HUKHOBEHUHM YTIPO3bI
avna.

5.3. 3ammuTa MOEpCOHANBHBIX JAaHHBIX MPEJICTABISIET COOOM  KECTKO
periaMeHTUPOBAHHbBIN 151 JVHAMUYECKA-TEXHOJIOTNUECKUAN npouecc,
NPEAYNPEKIAONINNA HAPYIICHUE JOCTYNHOCTH, LIEJIOCTHOCTH, JOCTOBEPHOCTH M
KOH(QUEHIIMATFHOCTH  TIEPCOHANBHBIX JAHHBIX W B  KOHEYHOM  CYETe
00ecCreunBaOMUi  JOCTATOYHO HANEKHYI0 0e30macHOCTh HWH(POpMAlUd B
npolecce YIPaBICHUYECKOM U MPOU3BOACTBEHHOM aestenbHocTH MBJIOY
«JleTrckmit cam Ne23 «PsOuHKa.

5.4. 3ammTa NEpPCOHANbHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOIO HX
WCIIOJIb30BaHUsl WM YTpaThl JOJKHA OBITh oOecrieyeHa paboTojareneM 3a CyeT
€ro CpeJICTB B MOPAJIKE, YCTAHOBJIECHHOM (eliepaabHbIMU 3aKOHAMMU.

5.5. "BHyTpeHHss 3amuTa.




5.5.1. OCHOBHBIM BUHOBHHUKOM HECAHKIIMOHMPOBAHHOTO JOCTyHa K
MEPCOHAIBHBIM JaHHBIM SIBJIAETCS, KaK MpaBWJIO, IMEpCOoHal, paboTaroImuil C
JOKyMEHTaMM W 0Oa3aMu JaHHbIX. PernameHTanus [AocTyna IepcoHala K
KOH(UJEHIIUATBHBIM CBEJICHUSIM, IOKYMEHTaM U 0a3aM JaHHBIX BXOJMUT B YUCIIO
OCHOBHBIX  HaNpaBJIEHUM  OpPraHU3allMOHHOW  3amuThl  WHbOpPMAIUU U
npeaHa3HaueHa sl pa3rpaHUyeHUs TOJHOMOUYUN MEXIAYy PYKOBOAUTEISIMU H
CIIEUATINCTaAMH OpraHU3aIUU.

5.5.2. Jlng oOecrnedyeHUs: BHYTPEHHEW 3alllUThl MEPCOHAIBHBIX JTaHHBIX
PabOTHUKOB HEOOXOAUMO COOJIIOIaTh PSJT MEP:

® OrpaHUYCHUE u peryiaMeHTalus cocTaBa pabOTHUKOB,
(byHKIIMOHATIBHBIC 00s13aHHOCTU KOTOPBIX TpeOyIOT
KOH(pUACHIIMATbHBIX 3HAHUI;

e cTporoe uzdupareabHoe U 000CHOBAHHOE pacIpeiesiCHUe JOKYMEHTOB
U MHGOpPMALIMK MEX]Ty paOOTHUKAMU;

® palMOHAIILHOE pPa3MEIICHUE pabounX MeCT PaOOTHUKOB, MPU KOTOPOM
UCKIIFOYAJIOCh OBbl OECKOHTPOJIBHOE WCIIOJIb30BAHKE 3alUIaeMOi
uH(OpMaIINH;

e 3HaHME pPAOOTHUKOM  TpeOOBaHWNW  HOPMATHBHO-METOJAMYECKUX
JIOKYMEHTOB T10 3aIIuTe HHHOPMAIIUA U COXPAHEHUU TalHBbI;

® HajguM4Me HEOOXOIUMBIX YCIOBUH B TMOMEIIEHUU s paboThl ¢
KOH(UIEHIIMATFHBIMH TOKYMEHTAMU U 0a3aMU JTAHHBIX;

® ONpeleNieHue M periiaMeHTalus CocTaBa pabOTHUKOB, WMEIOIINX
npaBo JocTyna (BXoja) B TIOMEIIEHHE, B KOTOPOM HaXOIMUTCS
BBIYMCIIMTENbHAS TEXHUKA;

e OpraHu3aiys NOpsaKa YHUITOXKEHUS HHPOPMAIUY;

® CBOEBPEMEHHOE BBISBICHUE HApYIIECHUsI TPEOOBAHMI pa3perIUTeIbHON
CUCTEMBI TOCTYIa paOOTHUKAMH TOPA3ACICHHUS;

® JIMYHBIE Jiela MOTYT BbIJIABaThCS Ha padodMe MecTa, TOJIBKO
3aBeayomum MBJIOY, pabGoTHHKaM, ompeneleHHBIM MPHUKA30M I10
MBJIOY u B HUCKIIOYUTEIBHBIX CIy4asX, II0 IHCbMEHHOMY
pa3perieHnIo 3aBEeYIONIEro YUpEeKACHHs, - pa0OTHUKY CTPYKTYPHOTO
nojapaszieneHuss (HampuMmep, NOpH MOJATOTOBKE MaTepHAIOB s
aTTecTaluy pabOTHUKA).

5.5.3. 3ammTa mNEpCOHAIBHBIX JAHHBIX COTPYJHUKA Ha JJIEKTPOHHBIX
HOCHUTEJISIX.

Bce nanku, coaep:xkaniye nepcoHalibHble TaHHbIE COTPYIHUKA, HOJKHbI ObITh
3allMILIEeHBI MApOJieM, KOTOPbI COOOIMIAETCS PYKOBOJUTEIO CIIYKObI YIPaBICHUS
NIEPCOHAJIOM W PYKOBOJIUTEIIO CIY>KOBI HHPOPMAIIMOHHBIX TEXHOJIOTHH.

5.6. "BuemHss 3ammTa”.

5.6.2. Tlog mMOCTOPOHHHMM JHUIIOM MOHUMAETCS JIFOOOE JIMII0, HE HMEIOIee
HEMOCPEJICTBEHHOI0  OTHOIIeHUusT K aesarensHoct  MBJIOY, mnocerurenu,
PabOTHUKU JPYTrUX OPraHU3alUOHHBIX CTPYKTYp. [locTOpoHHME Nulla HE JOJKHBI
3HaTh pacnpenesieHne QyHKIu, pabourie mpouecchl, TEXHOJOTHUIO COCTABIICHMUS,




oopmiieHus, BEeACHUS W XpAaHEHHs TOKYMEHTOB, e M pabOYuX MaTepHajoB B
MBJIOVY.

5.6.3. Jlns oOecnieyeHHs BHEUIHEH 3alllUThl NEPCOHAJBHBIX JIaHHBIX
COTPYJIHUKOB HEOOXOAUMO COOJIIOAATh PsIA MEp:

- IOPSZIOK TIpUEMa, Y4eTa U KOHTPOJIS ACSITEIbHOCTH MTOCETUTEICIH;

- IOPSAIOK OXPAaHBl TEPPUTOPUH, 31AHUN, [IOMEILICHUN;

- TpeboBaHMs K 3amuTe WHPOPMAIMM TIPH HWHTCPBBIOMPOBAHUU U
co0eceI0BaHUsX.

5.7. Bce nuua, CBsi3aHHBIE C MOJy4YE€HHEM, OOpaOOTKOM W 3alUTOM
NePCOHABHBIX JTaHHBIX, 00sI3aHBI TOJIMUCATh 00S3aTENILCTBO O HEpa3TJIAICHUH
NePCOHALHBIX JAHHBIX PAOOTHHKOB.

5.8. 1o BO3MOXHOCTH MEPCOHANIbHBIE JaHHBIE 00E3TUUNBAIOTCS.

59. Kpome w™ep 3ammThl TNEpPCOHANBHBIX JAHHBIX, YCTAHOBJIEHHBIX
3aKOHO/IaTeIbCTBOM, padoToAaTen, pPabOTHUKA W MX MPEACTABUTEIH MOTYT
BBIPAOATHIBATH COBMECTHBIC MEPHI 3alUTHI IEPCOHATBHBIX TAHHBIX PAOOTHUKOB.

6. IlpaBa u o0s13aHHOCTH PAa0OTHHKA

6.1. 3akperuieHue mnpaB pabOTHUKA, PErIAMEHTUPYIOUIUX 3allUTy €ro
NEPCOHATBHBIX JaHHBIX, OOECMEeYMBAET COXPAHHOCTb IMIOJIHOM M TOYHOM
UHGOpPMAIIMH O HEM.

6.2. PabOTHUKM M HMX TPEJCTaBUTENH JODKHBI OBITh O3HAKOMIICHBI IO
pacriucky ¢ nokyMeHtamu MBJIOVY, ycraHaBIMBAWOIIMMHU TMOPSI0K O0OpaOOTKHU
NEPCOHATIBHBIX JAHHBIX PAaOOTHUKOB, a Takke 00 WX MpaBax U OOS3aHHOCTIX B
3TOM 00JIacTH.

6.3. B nensx 3amuThl nepcoHaNbHBIX JAHHBIX, XpaHAIIUXCS Y paboToaaTens,
pabOTHUK UMEET IPABO:

e - TpeOOoBaTh UCKIIOYCHUS WM UCIIPABICHUS HEBEPHBIX WIIM HETIOJTHBIX
NIEPCOHAJIBHBIX IAHHBIX;

® Ha CBOOOJIHBIN O€CIUIATHBIN TOCTYN K CBOUM IEPCOHAIBHBIM JaHHBIM,
BKJIOYasi MPaBO Ha TMOJy4YeHHWE KOMUU JII00O0M 3amucH, CojepKaiiei
NEPCOHAJIbHBIEC TaAHHBIE;

® [IEpCOHANIbHBIE  JIaHHBIE  OIEHOYHOrO  XapakTepa  JOMOJHHUTH
3asIBJICHHEM, BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PCHUS;

® OMpeaensaTh CBOMX MPEACTABUTENICH ISl 3alIUThl CBOMX MEPCOHAIBHBIX
JAHHBIX;

® HAa COXPAHEHHWE U 3AIIUTY CBOEH JINYHOU U CEMENHOMN TalHBI.

6.4. PaboTHuK 00513aH:

e r[epenaBaTh padOTONATENI0 WIM €ro MPEICTABUTENI0 KOMIUIEKC
JIOCTOBEPHBIX, JTOKYMEHTHUPOBAHHBIX MEPCOHAIBHBIX JTaHHBIX, COCTaB
KOTOPBIX YCTaHOBJIEH TpyI0BbIM KOJEKCOM PD;

® CBOGBPEMEHHO co000maTe padboromarenio 00 HU3MEHEHHMH CBOUX
NEePCOHAIBHBIX JJAHHBIX.



6.5. PaboTHuKH cTaBsIT paboTomareliss B H3BECTHOCTh OO0 U3MEHEHUU
damuiuy, MMEHH, OTUYECTBA, JAAaThl POXKIACHUS, UYTO IMOJy4aeT OTPAKCHHE B
TPYAOBOM KHIDKKE HA OCHOBaHMHM TMPEACTAaBICHHBIX JOKYMEHTOB. llpum
HEOOXOIMMOCTH  HW3MEHSIOTCS  JaHHble 00  oOpa3oBaHuu, mpodeccum,
CHEIMaTbHOCTH, IPUCBOCHUHN HOBOM KaTETOPUHU U TIP.

6.6. B mnenax 3amMThl YacTHOM JKWU3HU, JIMYHOM M CEMEHHON TalHBI
pabOTHUKM HE JIOJDKHBI OTKa3bIBaThCA OT CBOETr0 IMpaBa Ha 00pabOTKy
NEPCOHABHBIX JaHHBIX TOJIBKO C WX COTJACHs, MOCKOJIBKY 3TO MOJXKET MOBIECYb
NPUIMHEHHE MOPaJIbHOT0, MAaTEePUATBHOTO BpE/a.

7. OTBEeTCTBEHHOCTH 32 pasriialieHue KOHQHUIeHIIHAIbHOM
UH(pOPMALUU, CBA3AHHOU C MEPCOHAJIbHBIMHU TAHHBIMH

7.1. TlepcoHasibHasi OTBETCTBEHHOCTh - OJHO W3 TJIABHBIX TpeOOBaHUU K
opraHuzainuu (yHKIIMOHUPOBAHUS CUCTEMBI 3aIUTHI IEPCOHATLHON MH(OpPMALIUH
u o0s13aTenbHOe ycioBue obecrnieueHust 3 PEKTUBHOCTH ITON CUCTEMBI.

7.2. ¥Opunnueckue u (PuU3MUECKHUE JHIA, B COOTBETCTBUU CO CBOUMU
MOJIHOMOYHSIMHM ~ BiIajictoniue WHQopMamueln o rpaxaaHax, IMOJIydalllnue Hu
UCITIOJIB3YIOIIHE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu 3a HapylIeHHE pPeXUMa 3allUThl, 00pabOTKU U TOpsAIKa
UCIIOJIb30BaHMs 3TOU HH(OpMaIUH.

7.3. 3aBenyronum, pa3peuarnmn JIOCTYTI COTpYIHHUKA K
KOH(UJECHIIMATFHOMY JTOKYMEHTY, HECET IEepPCOHAIbHYIO OTBETCTBEHHOCTH 3a
JAHHOE pa3peuieHue.

7.4. Kaxneri corpynnuk  MBJAOY, monywarommii it paOOTHI
KOH(UJEHIIMATBHBIA JOKYMEHT, HECEeT €IMHOJUYHYI0 OTBETCTBEHHOCTh 3a
COXPAaHHOCTb HOCUTEINS U KOHPHUACHIIMATIBHOCTh HH(OPMAITUH.

7.5. Jluna, BUHOBHBIE B HApYLICHUHW HOPM, PETYJUPYIOMIUX TMOJIYYECHHUE,
00paboOTKy ¥  3alIUTy  MEePCOHANBHBIX  JaHHBIX  pa0OTHHMKA,  HECYT
JUCUUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO WJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (peepabHbIMU 3aKOHAMH.

7.5.1. 3a HEWCTIOTHEHUE WIIM HEHAJJIE)KAIlee UCTIOTHEHUE PAOOTHUKOM IO €T0
BUHE BO3JIOKEHHBIX Ha HETO OOS3aHHOCTEH MO COOJIOJECHUIO YCTAaHOBJICHHOTO
nopsiika paboThl CO CBEACHUSIMU KOH(MUICHIIMAIBLHOTO XapakTepa padoTojaTelb
BIIpABE NPUMEHSATH NPEAYCMOTPEHHbIE TPYIOBBIM KOJEKCOM JHUCIUIUIMHAPHBIC
B3bICKAHUSI.

7.5.2. JIoKHOCTHBIC JHIIA, B OO0S3aHHOCTH KOTOPBIX BXOIUT BEJICHHE
NEPCOHATBHBIX  JAHHBIX  COTPYAHUKA, O0OsI3aHBI  OOECIEYHUTHh  KAKIOMY
BO3MOKHOCTh O3HAKOMJICHUS C JIOKYMEHTaMU M MaTepuaiaMu, HEOCPEICTBEHHO
3aTparvBalolMMHK €ro MpaBa U CBOOObI, €CJIM MHOE HE MPEAYCMOTPEHO 3aKOHOM.
HenpaBomepHblii 0TKa3 B MPeAOCTaBICHUHN COOPAHHBIX B YCTAHOBIICHHOM MOPSIKE
JIOKYMEHTOB, JU0O HECBOEBPEMEHHOE MPEIOCTABICHUE TaKUX JTOKYMEHTOB WU
MHOM  uHpopMamuu B choydasiX, MPEAYyCMOTPEHHBIX  3aKOHOM, JIHOO
MPEJOCTaBICHUE HEMOJMHOM WM 3aBEIOMO JIOKHOM HHPOpPMALUUU - BIIEUET



HaJOKE€HUE Ha JOJDKHOCTHBIX JIML aJMUHUCTPATHUBHOrO MTpada B pasmMepe,
onpenensiemoM Konekcom 00 aAMUHUCTPATUBHBIX IPABOHAPYLICHUSX.

7.5.3. B coorBeTcTBUM C ['pakIaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMU
METOJAMH TOJYYMBIIME HWH(POPMALMIO, COCTABISIIONIYIO CIYKEOHYI0 TaliHy,
00s3aHbl BO3MECTHTh NPUYMHEHHBbIE YOBITKH, NMPUYEM Takas *Ke OO0S3aHHOCTb
BO3JIaraercs U Ha pabOTHUKOB.

7.5.4. YromnoBHas OTBETCTBEHHOCTh 3a HApYyIIEHUWE HENPUKOCHOBEHHOCTH
YacCTHOM JKHU3HU (B TOM YHCJIE HE3aKOHHOE COOMpaHUE WM PACHpOCTPAHEHHE
CBEJICHUI O YaCTHOW >KM3HM JIMIA, COCTABISAIOIIETO €ro JUYHYI WIA CEMEUHYIO
TallHy, 0e3 ero corjacus), HENpaBOMEPHBIM JOCTYH K OXpaHsSeMOW 3aKOHOM
KOMIIBIOTEpPHON HMH(QOpMalUM, HENPABOMEPHBIA OTKa3 B MPEJOCTABICHUU
coOpaHHBIX B YCTAHOBJIICHHOM MOPSIAKE JOKYMEHTOB U CBEJICHUM (€CIH 3TU ESHUS
NPUYMHUIIY BpeJl MpaBaM U 3aKOHHBIM MHTEpPEcaM IpakJiaH), COBEpPIICHHbIE JTUI[OM
C HCIOJIb30BAaHMEM CBOETO CIIYKEOHOro TOJOKEHUS HaKa3bIBaeTCa ILITpadom,
a00 JHILIEHWEM IMpaBa 3aHUMATh OIpPEACICHHbIE AOHKHOCTU WM 3aHUMAThCS
OTIPEJICJICHHON JIeATEeIbHOCTHIO, JTMO0 apecToM B cOOTBeTCTBUU ¢ YK PO.

7.6. HenpaBOMEPHOCTh JEATEIBHOCTH OPraHOB T'OCYAApPCTBEHHOW BJIACTH U
opraHuzanuid mo cOOpy M MCIHOJb30BAHUIO MEPCOHANBHBIX JAHHBIX MOXXET OBIThH
YCTaHOBJIEHA B Cy/1€0HOM MOPSJIKE.
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